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ACADEMIC CALENDARS

Visit current calendars atbadgerweb.shc.edu/ICS/Registrar/ (in the Academic Calendars portlet):

The policies and requirements listed herein apply to all graduate programs. Requirements
specific to one program are listed under that program. Consult the General Information section
of the Bulletin in “General Academic Policy” for additional policies not given below.


https://badgerweb.shc.edu/ICS/Registrar/
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ADMISSION

Admission into a graduate program is granted after approval of a formal application.
Applications may be obtained from the Office of Admission. Official transcripts from colleges
attended must be mailed from the institution directly to the Office of Admission. The $25
application fee must accompany the application for admission (fee waived for applications
submitted electronically).

Through the admissions process, the student ultimately must achieve full standing. Full
standing may be achieved through unconditional admission, a status in which the student
enjoys full standing upon entering the program, or through conditional or provisional status.
Provisional status requires the fulfillment of specific documentation in order to achieve full
standing. Conditionally admitted students are those who have not met all academic standards
or achievement markers. In each case, students will have a set amount of time to meet the
requirements for unconditional status.

Admission requirements differ for each program. These requirements are listed in the
sections of this Bulletin in which the particular program is described. Exceptions to these
requirements are made only upon the recommendation of the Graduate Committee based on a
written request by theapplicant.

Students who have been academically dismissed from a graduate program at another
college or university will not be considered for admission to a Spring Hill College graduate
program until two years following their dismissal.

ADMISSION OF INTERNATIONAL APPLICANTS

International applicants for all programs are required to provide the documentation
listed below, in addition to any other requirements specified by each program.

1. An official copy of a course-by-course evaluation of credentials earned outside the US by
an approved evaluation service like World Education Service (www. wes.org). Official
copies of transcripts from all colleges and universities previously attended are also
required. These records must be official school records sent directly to Spring Hill
College by the school, and must bear the official stamp or seal of the school. Certified
copies, if sent by the school and bearing the stamp or seal of the school, are acceptable.

2. An official copy of an English proficiency test score report indicating an acceptable score
(TOEFL: Internet-Based Test-80, Computer-Based Test-213; IELTS - 6.5; Cambridge
Examinations (CPE or CAE) - C; or the Michigan Test (MELAB) - 90.

3. Proof of financial resources showing student’s ability to cover expenses for the first
academic year (an affidavit of support and a confidential bank statement from student'’s
parents, a relative or personal sponsor showing that sufficient funds are available ora
sponsorship letter from a government agency, organization, institution or school).

4. Proofof health insurance. Otherwise, students must purchase Spring Hill College'’s
institutional health insurance.


http://www.wes.org/
http://www.wes.org/
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TRANSFER OF CREDIT FROM OTHER INSTITUTIONS

Up to nine semester hours or the equivalent of appropriate transfer credit from a
regionally accredited institution may be accepted toward the master’'s degree. No grade lower
than B- will be accepted. Course work accepted as transfer credit will be listed on the Spring
Hill College transcript with the grade earned at the transfer institution; however, transfer grades
will not enter into the grade point calculation for the course work taken at Spring Hill. The
Provost and the program director in the department and/or the certification officer will evaluate
requests for transfer of credit. No transfer credits earned prior to six years before matriculation
will be accepted without evaluation by the program director and the Provost. Generally, no
transfer credit will be given for course work already counted for a previous degree. Specific
exceptions to the transfer of credits may be found in the policies for the individual programs.

RESIDENCY

While up to nine semester hours may be accepted in transfer upon entering the
program, students must take the remainder of their graduate program in residence at Spring
Hill College. Exceptions must be approved by the Graduate Committee.

READMISSION

Students who have been absent from Spring Hill College over 12 months must make
formal application for readmission through the Office of Admission.

Should a student request readmission after an absence of six years no prior credit earned will be
accepted without evaluation by the program director and the Graduate Committee.

NON-DEGREE STATUS

Non-degree status applies to:

1. Transient students - students enrolled in graduate study at another institution and
seeking credited coursework for transfer back to the home institution. Transient students
must complete the application, pay the application fee, and meet either the transcript
requirement of the graduate program in which the transient study will take place or
provide a certificate of good academic standing from the institution designated to
accept the credits in transfer from Spring Hill College. Good standing may be
established either by submission of the Spring Hill College verification form available at
the Admission’s Office or by submission of a similar form issued from the institution to
which the credits will be transferred.

2. Audit students - students enrolled on a strictly audit basis must complete the application
form and pay the application fee. The same tuition applies to audit and credit status.
Course work taken while in audit status will not be granted credit at a laterdate.

3. Credit students - non-degree graduate students who are seeking graduate credit must
complete the application form, pay the application fee and submit an official transcript of
the highest degree awarded, at minimum the baccalaureate.

Non-degree status students must meet all admissions requirements in order to be elevated
to degree-seeking status.
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GRADE REQUIREMENTS

Grades on all courses taken in the Spring Hill graduate program will be used in
determining the student’s overall grade point average. Grades from courses transferred from
other institutions will be listed on the transcript but not included in the graduate grade point
average calculation.

Students who earn two course grades lower than B- are subject to review by the Provost
and the Graduate Committee and may be dismissed. Students who earn a third grade below a B-
will be dismissed. Students earning a grade less than C- in a graduate course will be dismissed
from the program. No grade below C- will be accepted toward graduate degree requirements.

All graduate students at Spring Hill must maintain a B (3.00 on a 4.00 scale) average.
Falling below a cumulative 3.00 GPA will result in being placed on academic probation.
Students who remain on academic probation after one semester will be reviewed by the Provost
and the Graduate Committee and may be dismissed.

The minimum grade point average required for graduation from a graduate-level
program is B (3.00 on a 4.00 scale) in all course work taken at Spring Hill College.

Other requirements for graduation, such as thesis requirements and comprehensive
examinations, are listed with the requirements found in the section of this Bulletin for the specific
program.

ACADEMIC DISMISSAL

Students who are dismissed from a graduate program at Spring Hill College are not
eligible for readmission into the same program.

Dismissal from a graduate program may be appealed within 10 days in writing to the
Graduate Committee. If this appeal is not granted, there is no process for further appeals.

Students who have been academically dismissed from one Spring Hill graduate program
cannot apply to take courses in another Spring Hill graduate program for a period of two years.

AUDITING

Students may register for any course as an audit. The fee is the same as for credit. Students
who are auditing a course will be expected to attend class regularly. The instructor has the
option of withdrawing a student for not attending class. Courses taken for audit may be
repeated for credit. Changes to audit status may be made until the “Last Day to Withdraw” on
the academic calendar.

GRADING SYSTEM

The grading system and grade appeals procedure as outlined in the section on “General
Academic Policy” applies to graduate programs. However, graduate pro- grams do not assign
midterm grades.
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REMOVAL OF INCOMPLETE GRADES

For graduate students, an | is reverted to an F at the end of the following semester. For a
graduate student who is taking undergraduate prerequisites and has been admitted into the
graduate program, the graduate policy will apply for both undergraduate and graduate
courses.

ACADEMIC DISHONESTY AND/OR IMPROPRIETY

Dishonesty or impropriety of any kind in academic work (daily quizzes, examinations,
written assignments, etc.), mutilation or theft of library property or materials, and so forth,
renders a student subject to disciplinary action, including academic suspension or possible
dishonorable dismissal.

Specifically, plagiarism — that is, representation of thoughts or passages from another
author as one’s own work (whether intentional or unintentional); collusion —that is, collaboration
with another in the preparation of term papers or other written work; cheating — that is, giving
or receiving or soliciting information from another student during a test or examination; or using
illicit materials in an examination or quiz will not be tolerated.

1. Any student found guilty of taking or attempting to take an examination or quiz from any
room or office in the College without permission will be dishonorably dismissed from the
College.

2. Dishonestyinclassworkis penalized as follows:

a. Cheating on tests or examinations or cheating/plagiarizing on papers or major
writing assignments will result in a failing grade for the student in the course
involved. The student will not be allowed to change his or her status in the course
(e.g., withdraw or audit) to avoid the failing grade. The student will then be
dishonorably dismissed from the College.

b. The determining of penalties for other acts of academic dishonesty or impropriety
(e.g., daily quizzes, short writing assignments) is the responsibility of the
professor. A repeat offense of this type will render the student subject to formal
disciplinary action, including possible suspension or dishonorable dismissal from
the College.

3. A professor who determines that any violation has taken place must submit a written
report to the Provost and the student involved as soon as possible after the incident,
whether or not individual disciplinary action has already been taken (asin2Babove).

4. A student charged with academic dishonesty may appeal to a board established by the
Provost to hear such appeals. This board will be composed of three students and three
faculty members with the Provost serving as the chairperson. The students will be
appointed by the Provost and will represent at least two different graduate programs at
the College, with at least one student member from the graduate program of the student
bringing the appeal. The faculty members will be appointed by the Provost. In any case
of appeal, this board will reach a decision (to uphold the charge of academic dishonesty
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or not) only after consultation with the instructor who has preferred the charges and with
the student so charged. The appeal must be submitted by the time indicated in the letter
to the student.

5. Students dishonorably dismissed or suspended from a graduate program may appeal
the dismissal to the Graduate Committee. The appeal must be submitted within 48 hours
of the time the student is notified of the negative action regarding the appeal of the
charge of academic dishonesty.

EASY LISTENING

“Easy Listening” is a program that allows participants to sitin on a regularly scheduled
graduate course. The fee is $50 per semester credit. No transcript record will be kept.
Participants must have the appropriate background for graduate courses. Registrationison a
space-available basis and with program director approval. “Easy Listening” is appropriate for
non-matriculated students as a first-time experience, for those fulfilling theology prerequisites,
for professional development or for personal enrichment.

REGISTRATION PROCEDURES

Registration for each term will take place via BadgerWeb according to the graduate
calendar published in this Bulletin and on the Registrar's web page.

Students must receive clearance from their advisor prior to registering each term. Before
late registration ends, it is the student’s responsibility to make certain that his/her official
registration accurately reflects only those courses for which he/ she plans to enroll for the term.
Students failing to register by the date designated in the Bulletin of Information or in the
information published on the College website will be assessed a late registration fee. Failure to
make payment by the specified date will result in cancellation of the early registration and will
necessitate reregistering during the late registration period. Questions regarding registration
procedures should be addressed to the Office of Admissions.

GRADUATION PROCEDURES

An application for degree (Notice of Intent to Graduate form) is due six months before
the anticipated date of graduation. Failure to remit this form to the Registrar’s Office by the
published deadline date can affect the appearance of your name on the printed program, the
availability of your diploma, participation in the commencement ceremony and your ability to
graduate. This form must be signed by the graduate program director. It is the responsibility of
the student to know and satisfy the degree or certificate requirements of the academic
program.

Commencement exercises are held every spring for all May graduates, as well as those
completing requirements the preceding December or the following August.
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EXPENSES

Current tuition and fees for Graduate Studies can be found at www.shc.edu (Graduate
Tuition and Fees).

FINANCIAL OBLIGATIONS SPECIFIC TO GRADUATE STUDIES

1. Graduate students are responsible for compliance with all general financial obligations as
setforth in the General Financial Policy section of this Bulletin.

2. Payment for tuition, fees and required forms (i.e., company reimbursement form,
enrollment agreement, etc.) are due by the date set forth in the student billing timeline.
If tuition, fees and the required forms are not received by the Student Financial Services
Office on or before the due date, a student’s pre-registration may be cancelled, a financial
hold will be placed and a $100.00 late fee will be added to the studentaccount. Balances
due may be paid by cash, check, MasterCard, Visa, American Express or Discover.

3. Graduate students desiring to pay education expenses in monthly installments should
contact the following company: Tuition Management Systems, P. O. Box 742627,
Cincinnati, OH 45274-2627. Customer Service (1-800-356-8329) shc.afford.com.

4. Refunds are only calculated for total withdrawal from an enrollment period. All students
must officially withdraw through the Office of the Registrar. Refunds will be calculated
from the first day of class to the last date of attendance for an enrollment period or to the
official withdrawal date for an enrollment period as determined by the College.
Refunds will be based on the following policies regardless of the reason for
withdrawal.

A. SpringHill College’s Refund Policy

Students who withdraw from all classes prior to completion of 60 percent of the
term will have their tuition, comprehensive fee, room and/or board charges
reduced in accordance with the appropriate percentage calculated using the
Return of Title IV Funds formula. (i.e., if the student has completed 37% of the
term, then tuition, comprehensive fee, room and/or board charges will be
reduced by 63%.) Institutional aid will be prorated by the same above
percentage. After returning the required amount to the appropriate federal
fund(s), should a credit remain the student will be refunded.

B. Return of Title IV Federal Financial Aid

When a student withdraws from all classes, Spring Hill College determines if a
refund is due and if the student s a Title IV recipient. The amount of earned and
unearned federal financial aid funds that the student has received, or is eligible to
receive, is determined in accordance with federal regulations. If the student has
completed 60 percent or more of the term, no refund is due. The law assumes that
a student “earns” approved (verified) federal financial aid awards in proportion to
the number of days in the term prior to the student’'s complete withdrawal.


https://www.shc.edu/admissions/tuition-and-aid/graduate-tuition-and-fees/
https://www.shc.edu/admissions/tuition-and-aid/graduate-tuition-and-fees/
http://shc.afford.com/
http://shc.afford.com/
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Number of days student completed in the semester

= Percentage Earned
Number of days in the semester

All students who receive Title IV SFA monies through the Office of Student Financial
Services and who withdraw should see the Student Financial Services Section of this
Bulletin for further information concerning the prescribed distribution order of refund
monies back to the SFA programs, other sources of aid and the student (if any remains).
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GRADUATE PROGRAM IN BUSINESS
ADMINISTRATION

Program Director: Sam Khoury, PhD — 251-380-4113

Spring Hill College offers a Master of Business Administration (MBA) degree program
with concentrations in Logistics and Supply Chain Management, Leadership, and Project
Management.

The MBA program is offered in an online format providing the maximum degree of
flexibility, thereby allowing the student to continue his/her current career while earning an
advanced business degree in the Jesuit, liberal arts tradition. The Spring Hill College MBA is
comprised of 30 semester hours (10 courses). The program includes a solid core of 21 semester
hours (seven courses), and nine semester hours (three courses) of program electives in the
concentration of choice.

The Logistics and Supply Chain Track is designed to prepare an individual for various
career paths in firm-specific logistics management, as well as supply chain management where
the emphasis is the coordination of a network of companies working together to deliver a
product to market. The Leadership track is designed to prepare individuals for responsibilities
in the middle and upper management ranks by teaching and refining conceptual, analytical,
and human relations skills. The Project Management track is designed for those already
managing projects that want to further their education and/or prepare for industry certification
in project management. Also, the program is designed for professionals interested in a career
in project management.

A significant aspect of the MBA program at Spring Hill College is the emphasis on and
inclusion of business ethics and social responsibility. Students should expect questions
concerning ethical judgement and social responsibility to appear regularly in the graduate core
curriculum. In addition to the integration of ethical issues in the MBA core courses, the BUS 573
graduate case studies course (in the Logistics/Supply Chain concentration), the BUS 530
Business Ethics (in the Leadership concentration), and BUS 672 Project Management Il (in the
Project Management concentration) specifically examine the application of principles of ethics
to activities within the complex organization. As a Jesuit institution, Spring Hill College believes
that consideration of such matters is vitally important in the education of the business executive.

The program is not limited to individuals with an undergraduate degree in business.
Well-qualified candidates from diverse academic backgrounds are encouraged to apply. There
are no specific foundation courses required for admittance to the program, although
undergraduate economics and business courses will prove beneficial to the students’ success.
A bachelor's degree from an accredited institution is required.
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GRADUATE BUSINESS FACULTY

Date in parentheses () after each name is the date of initial faculty appointment. Service
has not necessarily been continuous since that date.

Anindya Biswas (2012) Associate Professor — PhD, Northern lllinois University, 2011; Teaching Areas:
Economics, Finance, Business Analytics

Theresa McGonagle Crider (1997) Assistant Professor — MLIS, Florida State University, 2008; MBA,
Spring Hill College, 2004; Teaching Areas: Management and Computer Information Systems.

Richard Mark Foster(2016) Instructor— MAcc, University of South Alabama, 2009; CPA; Teaching
Area: Accounting.

Jennifer L. Nevins Henson (2016) Associate Professor — PhD, University of South Carolina, 2005:
Teaching Areas: Marketing, Logistics and Supply Chain Management.

Sam Y. Khoury (2016) Associate Professor — PhD, Capella University, 2009; Teaching Area: Computer
Information Systems, Logistics and Supply Chain Management.

James B. Larriviere (2001) Associate Professor and Division Chair of Business — PhD, Auburn
University, 1995; Teaching Areas: Economics, International Business, Finance.

ADMISSION REQUIREMENTS

Admission to the MBA program is open to all qualified men and women who hold
bachelor's degrees or equivalent from accredited colleges and universities without regard to
race, color, age, sex or creed. Candidates wishing to apply electronically can find the
application and other necessary forms on the SHC website shc.edu/academics/graduate .
Information pertaining to the program, application for admission, and other necessary forms
may also be obtained by calling or writing the Office of Admissions.

Admission decisions will be based on a complete portfolio (includes a current resume,
undergraduate transcripts and the graduate student application.) A $25 non-refundable
application fee must accompany the application. The application fee is waived for those
applying online.

Students may achieve full standing through initial admission at one of three levels of
admission: unconditional, conditional and provisional. Unconditional admission gives full
standing upon entering the program, while conditional or provisional admission requires the
student to fulfill specific documentation and/or performance criteria.

Unconditional Admission
A student will be considered for unconditional admission by meeting the following
standards:

1. Abachelor's degree from an accredited institution.

2. A complete portfolio (current resume, undergraduate transcripts and the
graduate student application).


https://www.shc.edu/academics/graduate-students/degrees/master-business-administration/
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3. Aminimum of 80 on the Internet-Based TOEFL examination (213 on the computer-
based version) for students whose native language is not English.

Conditional Admission

Applicants who do not meet the standards for unconditional admission may be admitted
conditionally if, in the judgment of the Graduate Program Director and the Provost, they have
the potential to successfully complete an MBA program. Evidence of that potential may include
the following:

1. being previously and fully admitted to and having maintained good standing in a
nationally accredited graduate business program;

2. having earned a post-bachelor’s level degree in any field from an accredited graduate
program or professional school or

3. having, in the judgment of the Graduate Program Director, significant business
experience atan executive level.

The performance of each student admitted conditionally will be reviewed by the Graduate
Program Director after the completion of nine credit hours of coursework to determine whether
the student will be elevated to unconditional status or dropped from the program. A grade
point average of B (3.00) or higher must be achieved within the first nine hours for the
admission status to be raised to unconditional.

Provisional Admission

Upon the recommendation of the Graduate Program Director, an applicant with an
undergraduate degree with a GPA of 2.75 or higher for whom official transcripts are not yet
received by the time classes commence in the semester for which application is made may be
admitted provisionally. Official transcript must be presented to the Graduate Office prior to the
end of the first semester of enrollment. Future enrollment may be suspended until the transcript
is presented.

GRADUATION REQUIREMENTS

1. Completion of the 30 hours of MBA core and program elective course work. The
minimum grade point average (GPA) required for graduation is “B” (3.00 on a 4.00 scale).

2. Successful completion of BUS 599 at Spring Hill College with a grade of at least B-. This
course will serve as the capstone or integrating comprehensive experience for the
program.

3. Completion of the program within six calendar years. Students must complete at least
one course a year to remain in the program.

TRANSFER POLICY

Up to nine hours of MBA. core or program elective coursework may be transferred in (B-
grade or better). All other provisions of the section “Transfer of Credit From Other Institutions”

apply.
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NON-DEGREE STUDENTS

In recognition of the fact that some students might not wish to undertake a complete
MBA program but would rather study a few selected courses, a student may enroll in any MBA
course in a non-degree status. Such students must complete the application form, pay the
application fee and provide transcripts verifying graduation from an accredited bachelor’s level
program. Up to nine hours taken in a non-degree-seeking status may be applied toward the
MBA degree should the student decide to make the commitment to pursue the complete
program. The normal admission standards must be met by such students.

THE MBA CURRICULUM

The following courses are required of all students (21 semester hours):

Course Title Credit Hours

BUS 520 Organizational Behavior and 3
Ethical Decision Making

BUS 535 Cost Accounting and Financial Analysis 3

BUS 540 Quantitative Analytics for Business 3

BUS 550 Managerial Economics and 3
Corporate Profitability

BUS 565 Logistics and Supply Chain Management 3

BUS 580 International Business 3

BUS 599 Business Strategy, Policy and Sustainability 3
Core Total 21

CONCENTRATION IN LOGISTICS AND SUPPLY CHAIN MANAGEMENT:
Course Title Credit Hours

Choose three from the following:

BUS 571 Procurement and Material Management (3)
BUS 572 Logistics Information Systems (3)
BUS 573 Case Studies in Logistics and Supply Chain Management (3)
BUS 574 Management and Distribution of Inventory (3)
Electives Total 9
CONCENTRATION IN LEADERSHIP:
Course Title Credit Hours

Choose three from the following:
BUS 525/LIS 572 Leadership (3)
BUS 530/LIS 573  Business Ethics and Social Responsibility (3)
BUS 592/LIS 574  Conflict Management (3)
BUS 595 Special Topics (3)
Electives Total 9
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CONCENTRATION IN PROJECT MANAGEMENT:
Course Title Credit Hours

Complete the following courses:

BUS 671 Project Management | 3
BUS 672 Project Management 3
Choose one from the following:
BUS 673 Project Management Software (3)
BUS 674 Project Management Capstone (3)
Electives Total 9
GRADUATE LEVEL BUSINESS COURSES
MBA CORE COURSES

BUS 520. Organizational Behavior and Ethical Decision Making (3) Presents a behaviorally
oriented, interdisciplinary course focused on understanding human motivation and behavior
patterns within an organizational setting. Throughout the course, major ethical theories are
integrated and applied to contemporary business topics including conflict management,
organizational culture, diversity and inclusion, person-organization fit, team functioning,
decision making, change management and leadership.

BUS 535. Cost Accounting and Financial Analysis (3) This course is intended to provide a
comprehensive view of how accounting systems —particularly cost accounting systems — allow
the manager to plan goals and develop budgets in order to exercise control over the operation
of the business firm. The process of reviewing and analyzing a company’s financial statements is
emphasized.

BUS 540. Quantitative Analytics for Business (3) An advanced study of operations research
techniques for solving business problems. Both techniques and applications are emphasized.

BUS 550. Managerial Economics and Corporate Profitability (3) Increasing corporate
profitability through the use of economic analysis is the focus of this course. Topics include
pricing strategies, decisions regarding capital structure, organizational architecture and its
impact on the managerial decisions.

BUS 565. Logistics and Supply Chain Management (3) This course is an analysis of logistics and
supply chain management concepts, processes, procedures and strategies throughout the
supply chain. These concepts include inventory control, demand management, forecasting and
integrating models of procurement, transportation, warehousing, materials handling and
storage, global logistics and information systems integration. Students will analyze logistics
processes and metrics, recommend solutions for improvement of operations, and develop
logistics strategies.

BUS 580. International Business (3) An examination of the internal and external environment
facing firms involved in the international marketplace. The course examines economic, political,
management, marketing and financial implications of doing business in an international setting.
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BUS 599. Business Strategy, Policy, and Sustainability (3) Designed asacapstone experience for
the MBA student. The various functional areas of business study will be integrated in this course,
while emphasizing corporate social responsibility and sound business leadership practices.

LOGISTICS AND SUPPLY CHAIN MANAGEMENT CONCENTRATION ELECTIVES

BUS 571. Procurement and Material Management (3) This course explores purchasing and
materials management practices and strategies implemented throughout industry. Topics
analyzed include purchasing proposal solicitation and evaluation, supplier evaluation, contract
development and execution, inventory control, lean logistics, supplier development, material
flow, forecasting, supply chain integration, responsible procurement and e-procurement.

BUS 572. Logistics Information Systems (3) This course is an analysis of the integration of
information systems within logistics and supply chain operations. Topics include Supply Chain
Management (SCM) systems, Enterprise Information Systems (ERPs), warehousing and
transportation systems, Customer Relationship ManagementSystems(CRMs), transaction
processing systemsand Decision SupportSystems (DSS). Special emphasis will be placed on the
integration of SAP ERP within supply chains.

BUS 573. Case Studies in Logistics and Supply Chain Management (3) This course is a study of
logistics and supply chain management through case studies. Students will analyze numerous
logistics and supply chain cases and propose recommendations that would integrate effective
supply chain strategies. Some of the topics explored include supply chain optimization, supply
chain metrics analysis, reducing supply chain risk, supplier development, supplier selection and
management, supporting lean manufacturing, and transportation evaluation and selection.

BUS 574. Management and Distribution of Inventory (3) Thisadvancedlogisticsand supply
chain management course explores various inventory control and distribution practices,
techniques and best practices. Topics addressed include forecasting, warehousing utilization,
automation, and optimization, transportation regulation, inventory control models and
techniques, and the use information technologyto reduce and control inventory levels.

LEADERSHIP CONCENTRATION ELECTIVES

BUS 525. Leadership (3) A study of nature of leadership in organizational and social settings
through case and literature analysis. Leader effectiveness is examined in terms of personal traits
and organizational influence, including sources of leader power, decision making, servant
leadership, and transformational change.

BUS 530. Business Ethics and Social Responsibility (3) A philosophical study ofthe application of
principles of ethics to activities within the complex organization. The critical questions involved
in ethical business conduct and an awareness of appropriate concerns for social responsibility
are considered.

BUS 595. Special Topics (3) The content of the course will be designed to meet the academic and
professional needs of MBA students.
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PROJECT MANAGEMENT CONCENTRATION ELECTIVES

BUS 671 Project Management | (3) This course will explore the project management framework,
project management processes, project integration management, project scope management,
time management, and cost management. Students will develop a solid foundation of project
management processes and practice that can help lead to effective and successful projects.

BUS 672 Project Management Il (3) This course will expand on the concepts and practices
covered in Project Management |. Topics covered include quality management, human
resource management, communication management, risk management, procurement
management, stakeholder management, and professional and social responsibility.

BUS 673 Project Management Software (3) This course will explore essential software
commonly used in project management. Software such as Microsoft Project®, Microsoft Excel
Solver®, and Smartsheet® will be utilized to aid in the project management and decision-
making process.

BUS 674 Project Management Capstone (3) In this capstone course, students will identify a
project or select a case study to utilize throughout the course to complete a series of
deliverables required for project management. Some of these deliverables include a project
charter, budget, work schedule matrix, project scope, risk assessment documents, and a
communication plan.
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GRADUATE CERTIFICATES

Graduate Certificates are available in the areas of Leadership, Logistics and Supply
Chain Management, and Project Management. The certificates are designed for those
individuals who desire specific, intensive study of important issues in the specific discipline.

Admission to the certificate program as a non-degree student requires a completed
bachelor's degree and the approval of the Graduate Program Director, based on a review of
the applicant's complete portfolio (Application, current resume, and undergraduate
transcripts.)

Students in process of completing the Graduate Certificate in an area of study and
considering applying to the MBA program should formally apply prior to the completion of the
third course in the Certificate program. Up to nine hours completed in a non-degree seeing
status may be applied toward the MBA degree.

CERTIFICATE IN LOGISTICS AND SUPPLY CHAIN MANAGEMENT

Course Title Credit Hours

BUS 565 Logistics and Supply Chain Management 3

Choose three from the following:

BUS 571 Procurement and Material Management (3)

BUS 572 Logistics Information Systems (3)

BUS 573 Case Studies in Logistics and Supply Chain Management (3)

BUS 574 Management and Distribution of Inventory (3)

Total 12

CERTIFICATE IN LEADERSHIP

Course Title Credit Hours

BUS 520/LIS 571 Organizational Behavior 3

BUS 525/LIS 572 Leadership 3

BUS 530/LIS 573  Business Ethics and Social Responsibility 3

BUS 592/LIS 574  Conflict Management 3

Total 12

CERTIFICATE IN PROJECT MANAGEMENT

Course Title Credit Hours

BUS 520 Organizational Behavior 3

BUS 671 Project Management | 3

BUS 672 Project Management 3

Choose one from the following: 3

BUS 673 Project Management Software (3)

BUS 674 Project Management Capstone (3)

Total 12
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GRADUATE PROGRAMS IN
EDUCATION

Program Director: April Sanders, PhD, 251-380-3473

Spring Hill College offers two online graduate degrees in education which lead to
certification: the Master of Science (MS) degree in three areas of study — early childhood
education, elementary education and secondary education in the teaching areas of English
language arts, general social science and history —and the Master of Arts in Teaching (MAT)
degree for persons who have a bachelor’'s degree in a field other than education in three areas
of study — elementary education and secondary education in the teaching areas of English
language arts, general social science and history. Completion of all requirements for either
degree leads to eligibility for Alabama Class A certification. Certification programs are
approved by the Alabama State Board of Education. A third degree which does not lead to
certification, the Master of Science in Educational Theory, is also available.

Graduate work in education is a part of a sequential process, extending from the earliest
undergraduate experiences to the fulfillment of advanced study that leads to the highest level
of mastery. The purpose of graduate programs in education at Spring Hill is to provide students
with challenging opportunities to expand their knowledge and to develop into master teachers.
The influence of Spring Hill and its commitment to value-oriented programs are reflected
throughout the curriculum.

Policies and regulations governing the issuance of teacher certificates are under the authority of
the Alabama State Board of Education. Spring Hill College cannot assume responsibility for
changesin certification requirements due to changes in Alabama State Board of Education
policies and/or regulations. Additionally, education students agree to permit Spring Hill
College to share appropriate student information with the Alabama State Board of Education as
requested by them.

In July 2009, the Alabama State Board of Education adopted the Alabama Educator
Code of Ethics, which defines professional behavior and serves as a guide for ethical conduct for
all public school personnel and, as applicable, pre-service teachers. Specific information about
the code is available from education advisors and in the Education office.

Changes in any education program apply to currently enrolled students.

Coursework and/or a degree accepted from institutions outside the United States must
be substantiated by an evaluation of the foreign credentials from a state, federal or private
foreign credential evaluation service recognized by the State of Alabama Education and
Certification Office.

Information regarding alternative routes to certification in the State of Alabama is
available in the Division of Education Office.
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The Division of Education, in accordance with Section 290-3-3.02 (6) of the Rules of the
Alabama State Board of Education, guarantees the success of individuals who complete its
approved programs and are employed in their area(s) of specialization in the State of Alabama.
The Division of Education shall provide remediation at no cost to a graduate who has been
recommended by the Division’s Certification Office and who, within two years after program
completion, is deemed by his/her principal to be unsatisfactory based on performance
evaluations established by the Alabama State Board of Education. Notification to the Division of
Education by the Alabama State Board of Education must occur within two years following
program completion.

In any situation where unsatisfactory performance, based upon Alabama State Board of
Education evaluation, has been determined, the Spring Hill College Division of Education
faculty make final determination as to the type of remediation required. Also, the education
faculty reserve the right to have the graduate in need of remediation return to the Spring Hill
College campus in Mobile, Alabama, for additional course work and/or laboratory field
experience activities. Should a graduate need to return to the College campus for remediation,
the College does not assume any responsibility for general living income or expenses
including, but not limited to, loss of income, transportation, room and board or lodging, meals,
etc. The only responsibility the College assumes is the cost of tuition and the cost of texts for the
course(s) that a graduate may be required to complete.

Because of the need for knowledge and abilities that reflect current rules and standards
ofthe Alabama State Board of Education, no credits in professional studies (EDU courses), in
general studies and in the teaching field used to satisfy education requirements for
certification, earned prior to six years before current matriculation at Spring Hill College will be
accepted without evaluation by the educationfaculty. Transfer credit for up to nine semester
hours of appropriate graduate coursework from another accredited institution may be accepted
upon satisfaction of all conditions of admission. Transfer of graduate course work requires
submission of the appropriate official graduate transcript(s). (See “Transfer of Credit from Other
Institutions” in the Graduate Program Policies section of this Bulletin for more details.)

Courses that were taken as part of the degree used to meet the admission requirement
in Rule 290-3-3-44(2)(c) for a bachelor's or higher degree with a minimum grade point average
of 2.5 cannot be used again to meet Alternative Class A program requirements.

For candidates who meet requirements for unconditional admission to a traditional Class
A program, a minimum GPA of 3.25 on all courses used to meet the requirements on the
approved program checklist for AL State Board of Education educator preparation programs.
Rule 290-3-3-.44(4)(b) provides information about the GPA requirement for completion of an
Alternative Class Aprogram.

A person who is eligible for admission to an Alternative Class A program shall have
earned a bachelor’s or higher degree with a minimum GPA overall 2.75. This GPA must be
documented on the official transcript of the degree granting institution and must be the GPA
that was used as the basis for granting the degree. A person who is eligible for unconditional
admission to an Alternative Class A program shall have earned a bachelor’'s degree with a
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minimum GPA overall of 2.75 or a master’s or higher degree with a GPA of at least 3.25. This GPA
must be documented on the official transcript of the degree granting institution and must be
the GPA that was used as the basis for granting the degree, not a GPA that includes post-degree
courses.

Undergraduate courses which are cross-listed as graduate courses may not be repeated
for graduate credit.

Completion of a Class A education program requires at least 30 semester hours of
graduate credit not used for prior certification in the same field.

Fifth-year and alternative fifth-year graduate students follow Alabama State Board of
Education programs approved in May 2014.

GRADUATE EDUCATION FACULTY

Date in parentheses () after each name is the date of initial faculty appointment. Service
has not necessarily been continuous since then

Lori P. Aultman (2009) Associate Professor — PhD, University of Georgia, 2005; Teaching Area:
Secondary Education.

Stephanie P. Pepper (2020)Associate Professor —EdD, University of Mississippi, 2007

April M. Sanders (2013) Assistant Professor, Division Chair of Education, and Director of Graduate
Education — PhD, University of North Texas, 2013; Teaching Areas: Reading, Curriculum,
Secondary Education.

Angela P. Stewart (2018) Assistant Professor — EAD, Arkansas Tech University, 2018; Teaching Areas:
Elementary and Early Childhood Education.
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MASTER OF SCIENCE IN EDUCATION

The MS certificate degree may be pursued by persons who hold a valid Alabama Class B
teacher certification. A program plan is developed for each graduate student in order to assure
that, within certain parameters, each person’s needs are met. Each plan reflects a combination of
program requirements and the student’s choice of advisor-approved course options. Students
pursuing the MS certificate degree take online courses reserved exclusively for graduate
students.

ADMISSION REQUIREMENTS

Students may attain full standing through either conditional or unconditional admission
status. Unconditional status gives full admission upon entry, while conditional status requires
the fulfillment of specific performance criteria before attaining full standing. The admission
process for all prospective students requires official transcripts from all colleges attended,
mailed directly to the Office of Admissions by the appropriate registrar. The following criteria
apply in determining the student’s initial type of admission.

Unconditional Admission:
1. A documented bachelor's degree or higher degree from a regionally accredited
institution.

2. Valid Class B Alabama certificate in the appropriate teaching field. Student must have
applied for and obtained the Class B Alabama certificate. Class B certification indicates
the student has satisfied all required components of the Alabama EducatorCertification
AssessmentProgram(AECAP).

3. Acumulative undergraduate GPA of 3.0 on a 4.0 scale.
4. Asatisfactory written evaluation of the applicant’s effectiveness as a teacher.

All applicants whose native language is not English must also submit a satisfactory report on
the TOEFL prior to admission.

Conditional Admission:
1. A documented bachelor's degree or higher degree from a regionally accredited
institution.

2. Class B Alabama certification or eligibility for the Class B Alabama certificate in the
appropriate teaching field.

To attain unconditional standing from conditional admission, i.e., to progress beyond the
first six hours of coursework, the student must meet the following criteria:

1. Complete the first six hours of graduate coursework at Spring Hill College with a 3.25
average.

2. Provide a satisfactory written evaluation of the applicant’s effectiveness as a teacher.

3. Clearanyincomplete grade(s).
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4. Submit a copy of current valid Class B Alabama certificate in the appropriate teaching
field. Student must have applied for and obtained the Class B Alabama certificate. Class B
certification indicates the student has satisfied all required components of the Alabama
Educator Certification Assessment Program (AE- CAP).

RETENTION REQUIREMENTS

1. Students must maintain a cumulative grade point average of at least 3.25.

2. Ifin the course of the student’s progressing through the program, deficiencies in
knowledge, skills, teaching performance or dispositions for teaching become evident,
the education faculty will meet to discuss the observed deficiency to determine a course
ofaction.

GRADUATION REQUIREMENTS
1. Completion of the 33 hour program with a cumulative grade point average of 3.25 on all
courses used to meet the requirements on the approved program checklist.

2. MSstudentsdonotparticipateinregularlyscheduledlaboratoryexperiences, but
ratherutilize their classrooms’activitiesand student participationto document field
assignments in accordance with specific course assignments.

3. Completion of the program within six calendar years of entrance into graduate studies at
Spring Hill College.

ALABAMA CERTIFICATION REQUIREMENTS

Individuals must hold an Alabama Class B certification before applying for Class A
certification in the same teaching field. For Class A certification, a transcript from a regionally
accredited institution is required to document an earned master’'s degree and satisfactory
completion of a State-approved program with a minimum GPA of 3.25 on all courses in the
Alabama State Board of Education approved education program.

A survey of special education course is required unless that course was previously
completed. An individual who completed a survey of special education course prior to meeting
requirements for unconditional admission to an Alternative Class A or traditional Class A
program July 1, 2017, and thereafter, must take a course focused primarily on one of the
following categories: methods of accommodating instruction to meet the needs of students
with exceptionalities in inclusive settings, multicultural education, teaching English language
learners, rural education or urban education. A course used to meet this requirement for one
level of certification may not be used to meet the requirement for a higher level of certification.

A Special Alternative Certificate (SAC) allows a superintendent or administrator to
employ an applicant who is completing requirements for Class A certification in a teaching field
through a state-approved Class A program at an Alabama institution.

For more information about alternative routes to certification, please contact the
Alabama State Department of Education.
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PROGRAMS
MASTER OF SCIENCE IN ELEMENTARY EDUCATION

The program in elementary education focuses on teaching and learning from
kindergarten to grade six and consists of 11 courses (33 semester hours) from the following:

Teaching Field (18 hours)
EDU 520 Computer-Based Instructional Technologies
EDU 562 Trendsand Practicesin the Total Reading Program

Choose 12 hours from advisor-approved program electives appropriate to the elementary
curriculum.

Special Education (3 hours)

EDU 517 Survey of Exceptionality* or

EDU 578 Multicultural Education  or

EDU 510 Linguistically and Culturally Diverse Learners

Required Courses (12 hours)

EDU 501 Strategies for Creative Classroom Management
EDU 502 Curriculum and Instruction for the Elementary School
EDU 514 Psychological Interpretations of Learningand Development

EDU526 Research Methodology and Evaluation in Education

Elective (0-3 hours)**

*Required for students who have nottaken an undergraduate course in this area. If a student has
taken an exceptionality survey course the student is required to take EDU 578. If both EDU 517
and EDU 578 have been completed, the student is required to take EDU 510.

**No advisor-approved elective is required if EDU 517 is completed.

MASTER OF SCIENCE IN SECONDARY EDUCATION

The program in secondary education certification is concerned with students from
grades six through twelve and consists of 11 courses (33 semester hours) from the following:

Teaching Field (12 hours)
Choose one teaching field: History, English Language Arts or General Social Science. Courses
selected from certification area with consent of advisor.

History™*
HIS 12 hours

English Language Artst**
ENG 9 hours
CMM/THR/WRI 3 hours

General Social Science t****
HIS 6 hours
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HIS/ECO/POL/GEO 3 hours
ECO/POL/GEO 3 hours

Special Education (3 hours)

EDU 517
EDU 578

EDU 501

EDU

EDU 514
520

Survey of _

Multicultural

Strategies for Creative Classroom

Psychological Interpretations of Learning Development
Computer-
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